Pravasi Rajasthani Samman Awards
Instructions for filling Application — Organization




* Visit the official Website of Rajasthan Foundation

https://foundation.rajasthan.gov.in

Click on Apply for PRSA-2025 it will redirect to Single Sign-On (SSO) website: https://sso.rajasthan.gov.in/signin

¢ If you already have an SSO ID, enter your SSO ID and password, then click Login.

* If you don’t have an SSO ID, click on R
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® After successfully logging in, you will be redirected to the following page. This is your Single Sign-On (SSO) dashboard.
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* From the dashboard, either navigate to the ‘Citizen Apps (G2C)’ section and search for the icon labeled ‘Pravasi
Rajasthani Samman Award’, or simply enter the name of the application in the Quick Search bar. Once the icon appears,

click to open the application.
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® After opening the web application, you will be redirected to the ‘Citizen Dashboard'.
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® Upon accessing the Citizen Dashboard, you may initially see a message stating “No Data Found.” To start a new
application, click on the “+ New Application” button located at the top-right corner of the screen.
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* Upon clicking the ‘+ New Application’ button, the application form will open.
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Step 1: In the ‘Select Category’ section, choose whether you are applying as an Individual or an Organization.

In this guide, we will walk through the steps for submitting the application as an Organization.
[Guide for Individual applicant is on User Manual — “A”]
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Step 2: Fill in the ‘Details About the Organization’ Section--

In this section, provide the following information:

Full Name of the Organization — Enter the complete legal name.
— Select from the available options : Not for Profit, Commercial, or Other.

— Choose the year the organization was founded. ( In XXXX numeric format only )
Place and Year of Registration — Specify where and when the organization was registered.
— Enter the full postal address of the organization.

Number of Members — Mention the total number of active members in the organization (In numeric format only)
Area/Sector of Activity — From the dropdown menu, select the area or sector for which the Pravasi Rajasthani

Samman Award is being applied.

1.

2. Nature of the Organization
3. Year of Establishment

4.

5. Complete Address

6.

7.

8.

selected area, along with the respective years.
1. Supporting Documents — Upload relevant supporting documents in PDF format (maximum file size-- 5 MB).
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Step 3: Please provide Details of Previous Awards, Decorations or Citations Received :

In this section, you are required to enter the details of any awards, honors or recognitions previously received. Fill in the following

information:

1. Name of the Award — Enter the full name of the award received.

2. Year of Award — Specify the year in which the award was granted.

3. Field of Recognition — Mention the area or field for which the award was given.

4, Awarding Country/Organization — Enter the name of the country or organization that conferred the award.

5. Accomplishments — Briefly describe the specific accomplishments or contributions for which the award was granted.

[ You can add multiple entries in case if you received more than one awards , decorations or citations -- Click on +ADD button.
Q\J Attach Supporting Documents related to received awards, decorations or citations:
. Upload supporting documents with photographs in PDF format only.
. File Size Limit: <5 MB
If the Awarded Work Was Under Another Organization:

7. Select “Yes” if the awarded work was carried out under the supervision or within the scope of another

organization/association.
If “Yes”, the following is mandatory:
 Upload an authentication letter from the concerned organization ( PDF format, <5 MB)

. If “No”, no further verification is required.

- Please provide details of any Awards. Decorations, Citations received earlier. (Only of National/ International importance)
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Step 4: Fill in the ‘Details of Head of the Organization/Association’ Section :

In this section, provide the following information about the head of your organization or association:
1. Name — Enter the Full name of the head of the organization/association.
2. Designation — Specify the official designation (e.g., President, Director, Chairperson).
3. Mobile Number and WhatsApp Number — Enter a valid mobile number and WhatsApp number.
(Enter your valid mobile number starting with ‘+’ sign followed by your country code, e.g.,+91TXXXXXXXXXX)
4.  Email Address — Provide an active and regularly used email address.
5. How often do the senior office beare’s visit Rajasthan — Select suitable option from the dropdown menu.
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Step 5: Upload Required Documents in the ‘Attachments’ Section : Not in last 5 years|fT&e! & auf & g} 3ma

In this section, you are required to upload the following documents:
1. Brief Write-up of the Organization/Association
- Upload a PDF format file containing a brief overview of the organization or association in English (maximum 300
words). [ Max file size— 5MB ]
2. Recent Logo of Organization / Association in JPEG/ JPG format [ Max file size— 512KB ]

Note: Ensure all Uploaded files are in their specified format and size limits.
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Step 6: Complete the Declaration and Submit the Application :

In this final step:
1. Carefully read all the Declaration shown on the screen.
2. Tick the checkboxes to confirm:
* All information provided is true and complete..
» The applicant organization is run by Non-Resident Rajasthanis (if applicable).
3. Enter the Name, Designation, and Place of the Authorized Signatory.
4. Upload the Authorization letter from Head of Organization/ Association and Signature of the Authorized signatory of
the Applicant Organization/ Association on letter head ( In PDF format, Max size-- 5 MB).
Click “Submit” to finalize and send your application.

5.
6. Click “CLOSE” if you want to exit without submitting. ( The form will not be saved if you close without submit )
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If you wish to review your details again, click “No” to go back and make any necessary edits.

Confirm Details

Do you want to submit this form?

* . .
® Choose ‘Yes’Fo confirm and proceed with submitting the application form.

® After submitting the form you will be redirected to the Citizen Dashboard, where your
application—along with the Application Number—will be displayed. .(Please note this Application number for future

submitted

reference)

YOU CAN SEE YOUR FILLED APPLICATION BY CLICK ON EYE BUTTON
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Contact us :

For Registration Process related queries:
Sh. Amit Singhal (Manager), Rajasthan Foundation, Jaipur
Mob: +919602779277

Help Desk Contact- For Registration Process:
0141-2229091
0141-2229111

For any Technical Issue:
Sh. Ravindra Chaturvedi (Programmer), Rajasthan Foundation, Jaipur
Mob : +919414446437

Office Address:

Rajasthan Foundation, Yojana Bhawan Yudhishther Marg, C-Scheme, Jaipur-302005
Contact No. +91-141-2229111,2222671

Email- rajfound-rj[at]nic[dot]in



Thank You



